
Job Description

Effective Date:
March 1, 2023

Job Title
Horticulture Technician

Classification
Full-time, Non-exempt

Term of Employment
At Will

General Summary/Objective
Under the supervision of the Nursery Director and the day-to-day guidance of the Nursery Operations
Manager, the Horticulture Technician (HT) will propagate, care for, and maintain plant material in the Heritage
Nursery.

Job Responsibilities

Plant Propagation, Care, and Maintenance
The Horticulture Technician’s primary responsibility will be the propagation, care, and maintenance of plants
in the nursery. This includes: planting and up-potting seedlings, soil nutrition, integrated pest management,
and general maintenance of containerized trees including watering, fertilizing, pruning, staking, weeding,
overwintering and providing any other necessary care for seedlings so that they thrive. This position also
requires the maintenance of digital spreadsheets and documents and other tasks such as creating signs and
labels for public sales, and tagging and labeling inventory with species information.

Volunteer Coordination, Public Engagement, and Client Interaction:
The nursery relies heavily on volunteers to achieve its mission. The HT will be responsible for engaging with
and managing nursery volunteers on a regular basis. This includes leading volunteer events and managing
volunteers to safely complete tasks. The Nursery Tech must positively and professionally represent Tree
Pittsburgh at all times including at public nursery sales, tree giveaways, tabling events, and when interacting
with wholesale clients. They must be able to speak to Tree Pittsburgh’s mission effectively.

Nursery Operations Assistance
The Horticulture Technician will assist the Nursery Operations Manager to build out and maintain nursery
infrastructure. This may include the maintenance or construction of deer fencing, hoop houses, greenhouses,
irrigation systems, structures, storage areas, and overwintering systems. The HT will also be expected to help
with general upkeep of the nursery site. During order fulfillment the HT will assist with order pulling,
finishing, and procurement.

Additional Tasks
The HT will assist periodically with the seed collection program on tasks such as seed collection, seed
processing, seed stratification/scarification, seed sowing, and record keeping. The HT will also periodically
assist with other Tree Pittsburgh programs and events including tree adoptions, tree plantings, winter pruning
crew, and fundraising/tabling events. The HT is expected to be able to speak to Tree Pittsburgh’s mission
effectively and positively and professionally represent the organization at all times.
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Expectations and Qualifications:
▪ Training and experience in horticulture, plant sciences, or a similar field
▪ Hard-working and disciplined work ethic
▪ Friendly, welcoming, and outgoing personality
▪ Willingness to learn, grow professionally, and contribute new ideas and skills
▪ Readiness to communicate frequently and consistently with the Heritage Nursery Director about

program goals, work plans, and daily tasks and directives
▪ Must be able to work both independently and as a part of a team
▪ Work must be consistent and efficient
▪ Ability to problem solve, take initiative, and follow through on tasks
▪ Openness to receiving direction from supervisors and improve work methods based on feedback
▪ Ability to speak to community members about the Heritage Nursery and Tree Pittsburgh with

professionalism (training provided)
▪ Ability to drive a heavy-duty work truck (requires a valid Pennsylvania Driver’s license)
▪ This position requires a flexible schedule to accommodate plant care, watering schedules, public sales,

and volunteer programs. Availability on Saturdays and major Holidays from April through October
required.

Requirements
This job requires the ability to stoop, bend, twist, and crouch for up to 4 hours at a time; requires
standing/walking for up to 8 hours; ability to work outside throughout the year in all weather conditions;
ability to effectively operate power and manual work tools such as drills, saws, hammers, shovels, and rakes;
the ability to lift and carry up to 50 pounds over uneven terrain; and the ability to perform all duties
consistently as described above. Valid PA Driver’s license required. Instruction, training, and general
supervision will be provided by the Nursery Director, however, the Horticulture Technician will be expected to
perform duties in a timely and proficient manner without close supervision. Tree Pittsburgh is a tobacco-free
workplace and its use is strictly prohibited on Tree Pittsburgh premises.

Compensation/ Schedule/ Benefits
This is a full-time, hourly position starting at $18/hr. The HT’s weekly work schedule from April-October will
be Tuesday-Saturday, 8 a.m.-4 p.m. to accommodate volunteer events and nursery watering needs. The regular
schedule from November-March is Monday-Friday. This position is eligible for health insurance, retirement
contributions, paid time off, and other benefits. Terms and conditions of employment, including compensation
and paid time off, are as per the Tree Pittsburgh Employee Handbook and our Offer Letter.

Equal Opportunity Employer
Tree Pittsburgh is an equal opportunity employer and does not discriminate based on race, color, religion, sex,
gender identity/expression, sexual orientation, national origin, age, disability, or belief. We encourage a
diversity of candidates to apply for the position.

Tree Pittsburgh is dedicated to diversity, equity, inclusion, and anti-racism as a cornerstone to our success in
achieving our mission. We acknowledge the differences and similarities that all employees bring to our team.
We are committed to creating an atmosphere that fully utilizes the unique capabilities of each employee, where
all employees are treated with dignity and respect. We seek to foster an environment where everyone feels an
authentic sense of belonging through the diversity of thoughts, ideas, beliefs, experiences, and the inclusion
and equality of people regardless of their gender identity, race, color, sexual orientation, language, national
origin, religion, disability, or age.
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